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NEW INDIAN MODEL SCHOOL, DUBAI 

LIBRARY POLICIES 
1. A Library Card is required for borrowing or returning both print and non-print 

materials. 

 

2. The Students are permitted to borrow one book which they can hold for a week & to 

be returned on the due date. 

 

3. A Library Card is non-transferable. Student/s caught using a library card of another 

will have the item confiscated and is subject for disciplinary action. 

 

4. If the library card is lost the student should bring a letter duly signed both by the 

parent and the class teacher 

 

5. Discipline is a must in the library. Complete silence to be observed in the library. 

Noisy students or those who disturb their seatmate will be sent out of the library 

and he/she will be subjected for a disciplinary action. 

 

6. Students are not supposed to eat or drink inside the library. 

 

7. Be respectful of the library appearance by disposing of trash and recyclables in the 

containers provided. Help with the School's Sustainability effort. 

 

8. Lost book must be reported immediately to the Librarian. In that case, the students 

are required to replace the book by a new copy of the same title and latest edition. 

 

9. Periodicals are limited to use inside the library. 

 

10. Upon leaving the library, place the reading books at the circulation desk. 

 

11.   Our Library is well equipped with internet facilities.  

 

12.  The students are advised to carry a permission letter signed by the concerned 

teacher during their class hours to use the library. 

http://www.austincc.edu/offices/environmental-stewardship


 

13.  Return the books on the due date. If they neglect to return the borrowed books on 

time, the said student will be blacklisted and thereby he or she will not avail any 

facilities from the library. 

 

14.  If the student is absent from the school on the day of book return, he / she should 

return on the very next day when they come back to school, show the librarian the  

absence slip signed by their class teacher. 

 

15.  Sub-lending of the borrowed books is not permissible. They may get spoiled or 

damaged or lost while in somebody’s possession and may result in their late return 

thereby making the student pay the fine. 

 

16.  The students are advised to make sure that they read the library books at home to 

avoid book loss from the school. 

 

17.  Sometimes there may be such a heavy demand for a book, which has been 

borrowed by any student that librarian may ask to return the book. Such books may 

not be issued to reissued to the same student. 

 

18.  Make sure that no one brings a damage of any sort to the library books, newspaper, 

magazines or other library materials. 

 

19.  “Reference service” is provided in our library. That is, the librarian will help any 

reader find the details on a topic on request. Please make use of it to save your time. 

 

20.  Finally, when leaving the school, please clear all the dues payable to the library, 

return all the books, reader’s card etc, issued to you. 

 

21.  By the end of every year, all students should return their library cards. 


